
 
A:  Admission Secretary in the department: Ms. Yvette Hilaire , yhilaire@gsu.edu  should be able to 

answer most of the admission questions. If not, the Director of Graduate Studies: Dr. A. G. Unil 
Perera, uperera@gsu.edu.(Physics); Dr.Douglas Gies, gies@chara.gsu.edu. (Astronomy) will be 
able to answer any questions or address any concerns you might have regarding the specific academic 
program in which you are interested, as well as the availability of financial aid/assistantships.   

 
Q:  Whom should I ask to write the letters of recommendation? 
A:  Anyone who can attest to your ability to successfully undertake graduate study may write letters 

of recommendation for you.  The people writing letters of recommendation may send them 
directly to our office, or you may send them separately sealed with your application packet. 

 
Q:  Do I need to submit the “Certificate of Immunization” form by the application deadline? 
A:  No.  You will need to submit the “Certificate of Immunization” form if you are accepted into a 

graduate program in the College of Arts and Sciences.  You must provide proof of immunity to 
measles, mumps, and rubella.  Your medical provider must complete and sign the “Certificate of 
Immunization (Measles, Mumps, Rubella)” form. 

 
Q:  Will submitting photocopies of materials facilitate the application process? 
A:  No.  Unofficial records of submitted materials (transcripts, test scores) do not expedite the 

process, simply because all materials must be submitted in their original form. 
 
Q:  Are materials that arrive past the deadline reviewed with the application? 
A:  No.  Only materials received by the appropriate application deadline are forwarded to the 

department for review. 
 
APPLICATION REVIEW PROCESS 
 
Q:  When is the application reviewed and how will I receive notification of my admission decision? 
A:  Applications must be complete by the application deadline in order to be reviewed.  The length of 

time your application may remain in the department for review varies greatly. Furthermore, once 
a decision has been made regarding your application, the file must be sent to the Dean’s Office 
for approval. These processes can take as long as several weeks. However we will make every 
attempt to inform you as soon as possible (usually via e-mail) if you are successful.  

 
Q:  Can I be admitted provisionally pending submission of official documentation? 
A:  No. In order to be considered for admission, you must submit all required materials by the 

application deadline of the term for which he or she seeks admission. 
 
Q:  If I am accepted, for what kinds of financial aid might I qualify? 
A:  Financial aid awards can vary from no financial aid at all to a full tuition waiver plus up to 

$16500 stipend for 3 semesters. Please contact the Director of Graduate Studies in the department 
to which you have applied to obtain more information about departmental financial aid. 

 
Q:  If I am accepted into a program and wish to be considered for a different concentration within 

the same department, how do I proceed? 
A:  If you are considering switching between Physics and Astronomy programs, you will have to be 

reconsidered by the new program. If it is within the program, you will need to discuss that with 
the graduate director. 
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Q:  If I am accepted into a program and wish to defer my admission, what are my options? 
A:  You may request that your acceptance be updated for one semester.  This request should be made 

in writing to the Office of Graduate Studies, and should include an update of any change in 
information that has occurred since your initial application was submitted.  Applicants who wish 
to update their acceptance beyond one semester must reapply.   

 
Q:  If I am not recommended for admission or wish to withdraw my application, may I have my 

materials back? 
A:  Once the materials have arrived in our office they become the property of the University.  For this 

reason no materials will be returned or released to an applicant or to any other party, such as 
another school or external agencies, for example. 

 
Q:  May I transfer credits from another college or university? 
A:  You may request to transfer a maximum of 6 semester hours toward a master’s degree program 

and a maximum of 30 semester hours toward a doctoral degree. 
 
ADDITIONAL INFORMATION FOR INTERNATIONAL STUDENTS 
 
Q:  As an international student, what additional forms/materials will I need to submit? 
A: The chart entitled “Graduate Programs Offered and Materials Required” lists the application 

materials required by each degree program in the College of Arts and Sciences.  In addition to the 
materials listed in this chart, you will need to submit original TOEFL scores if your mother 
tongue is not English and if you do not possess a bachelor’s degree from a regionally accredited 
U.S. college, institute, or university.  Furthermore, if you are applying for a visa, you will need to 
submit the Georgia State University Financial Statement, as well as the necessary proof of 
finances.  The financial statement form can be downloaded from our website at 
http://www.gsu.edu/~wwwgas/. 

    
Q:  Do I need to submit my financial statement and supporting documentation for my visa before I 

am to be considered for admission? 
A:  No, your visa documentation is not required as part of your application for admission.  However, 

you should submit the documentation as soon as possible.  Should the department to which you 
apply recommend that you be admitted to its graduate program, the College will not be able to 
accept you formally to the program until the Office of International Student and Scholar Services, 
the office that issues all visa paperwork, approves your documentation.  If we possess the 
documentation at the time you are recommended for admission, we can forward it immediately to 
the International Office along with our request for your visa papers.  If we do not posses the 
documentation then we will contact you via e-mail to let you know that you should submit it as 
soon as possible so that we can proceed with your admission. 

 
Q:  Do I have to submit the TOEFL scores by the deadline, or do I have to take the test by the 

deadline? 
A:  Official TOEFL scores must arrive in our office by the deadline.  Please allow in excess 

of the time suggested by the Educational Testing Service (ETS).  Please take the TOEFL 
in sufficient time for score reports to reach our office by the application deadline. 

 
 
Q:  Do I still need to submit official transcripts from universities I have attended outside of the 

United States? 
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A:  Yes.  We must have two official copies of transcripts from each college or university you have 

attended, along with English translations, by the appropriate application deadline.  You may have 
these transcripts sent directly from the institution or you may obtain official copies yourself and 
mail them to us along with your other application materials.  If it is impossible for you to supply 
original transcripts, you may submit a notarized or “attested to” copy.  This copy must be 
notarized by the proper institutional official or by the Ministry of Education in your home 
country.  Copies of the English translations must also be notarized or “attested to” and submitted 
along with the original transcripts.  If you are already in Atlanta, you may bring your original 
transcripts along with two copies to the Office of Graduate Studies, College of Arts and Sciences. 
We will verify the copies and return to you your original documents. 

 
Q:  Should I have my transcripts translated into English before submitting my application and, if 

so, who should do the translation? 
A:  Yes, you should submit an official English translation of your transcripts.  The translation 

must be the work of an official translator or the product of an accredited institution.  You 
should check with your consulate or with a language department at a local college or 
university for translation assistance or for contact information for a certified translator.    

 
Q:  Do I need to have my foreign transcripts evaluated by a credential evaluation agency before 

submitting them to the Graduate Office? 
A:  No.  The Graduate Office does its own evaluation of foreign credentials for applicants to graduate 

study. 
 
Q:  What is the GSTEP and will I be required to take it? 
A:   The Georgia State Test of English Proficiency (GSTEP) is required of all incoming international 

students whose primary language is not English.  Before you register for your first semester of 
classes you will need to attend a special orientation held by the Office of International Student 
and Scholar Services.  During this orientation you will be required to take the GSTEP.  If your 
scores on the GSTEP are acceptable, you may proceed with your regular academic course work.  
If your scores indicate a lack of English proficiency, you will be required to take one or more 
courses in English as a Second Language (ESL).  ESL courses required under this provision will 
be considered part of your normal course load. 

 
We feel that you will benefit greatly from the international student orientation.  While attending 
the orientation, you will learn about Georgia State University and about living in the Atlanta area, 
you will be given a general introduction to customs in the United States, you will meet other 
international students from around the world, and you will be assisted in registering for your 
academic coursework.   

 


